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JIOJIZKHOCTHASI MHCTPYKIMS 3aBelyIolIell NKOJIbHOW O0M0IMoTeKOo

1. O01mue moI0:KeHus

1.1. Hacrosmas  JOKHOCTHAs  MHCTPYKUMsi  paspaboTaHa Ha  ocHOBe  EnmHOro
KBIM(UKAIIMOHHOTO CIPAaBOYHHMKA JOJKHOCTEH pPYKOBOJUTENEH, CHEIUAINCTOB U JAPYTUX
ciyxaiux, pasaen «KpanupukalroHHble XapaKTEPUCTUKH JTOJKHOCTENH PaOOTHUKOB KYJIBTYpHI,
UCKyCCTBa U KMHemarorpadum», yreepkaennoro [Ipukazom Munsnpascoupa3Butus Poccuiickoit
Oenepannu ot 30.03.2011 N 251H; B coorBerctBUM ¢ D3 Ne273 ot 29.12.2012r «O6
oOpazoBanun B Poccuiickoit ®denepaunn» B penakuum ot 1 mapra 2022 roama; TpynoBsiM
kojgekcoM Poccniickoit ®Penepauuy M JIPYTMMH HOPMATUBHBIMU aKTaMH, PEryJHPYHOLIUMU
TPYAOBBIE OTHOLLIEHUS MEXYy PAOOTHUKOM U pabOTOaTeIeM.

1.2. 3ameayromuii OMONMHOTEKON HA3HAYACTCS W OCBOOOXKIAETCS OT JODKHOCTH JTUPEKTOPOM
00111€00pa30BaTEILHOTO YUPEKACHUS.

1.3. Ha 10/mKHOCTD 3aBEIYIONIEro OUOINOTEKON MPUHUMAETCS JIUIIO:

* uMerolllee BBICLIEE WM cpeiHee NpodeccHoHaIbHOe o0pa3oBaHHE 03 IMpebsBICHUS
TpeOoBaHUIl K CTaxKy paOOThl UM olliee cpegHee o0pa3oBaHUe, KypCOBYIO MTOATOTOBKY U
CTaXX pabOTHI B TOJKHOCTH OMOIMOTEKaps HE MEHEe TPEX JIET;

*  COOTBETCTBYIOLIEE TPEOOBAaHUSAM, KacCAIOUIMMCS MPOXOXKJIEHUS NPEIBAPUTEIBHOrO (IIpH
HOCTYIJICHUH Ha paboTy) M MEPUOJUYECKUX MEIMIHMHCKUX OCMOTPOB, BHEOYEPEIHBIX
MEIUIIMHCKUX  OCMOTPOB [0  HANpaBJICHWIO  paboTomaTtensi,  00sS3aTeIbHOTO
NICUXUATPUUECKOT0 OCBHUJIETENILCTBOBAaHUS (HE pexe 1 pa3a B 5 yer), npodeccnoHaIbHON
TUTHEHWYEeCKOW MOJTrOTOBKM M aTTecTauuu (MpH MpHemMe Ha paboTy u jainee He pexe 1
pasa B 2 roja), BaKIMHAIlMM, a TAaKXKe HMMEIOIIEEe JIMYHYI0 MEAULUHCKYI0O KHIDKKY C
pe3ylibTaTaMd  MEIUIMHCKUX  oOcjieloBaHMN W J1aOOpaTOpHBIX  HCCIEIOBaHUM,
CBEICHUSIMM O TPUBUBKAX, TEPEHECEHHBIX HMH(PEKIMOHHBIX 3a00JIeBaHUAX, O
POXOKJCHUN POPECCHOHATBHON TUTHEHNYECKON MOJITOTOBKH U aTTECTALUU C JIOMYCKOM
K pabore;

* HE MMEIolIee OTPaHNYECHUHN Ha 3aHATHS MEJaroruuecKoi NesTeIbHOCTbIO, 3JI0KEHHBIX B
cratbe 331 "[IpaBo Ha 3aHATHE NENArOTHMYECKON NesaTenbHOCThIO" TpymoBoro kojekca
Poccuiickoit @enepanuu.

1.4. 3aBenyromnuii OMOIMOTEKON MOMUMHSACTCS HETIOCPEACTBEHHO TUPEKTOPY IIKOJIBI.

1.5. B cBoeil nedTenbHOCTH 3aBeAyromuid OuOIMOTeKON pykoBoacTByeTcs: Konctutynueit
Poccutickoii ®eneparun, Genepanpabiv 3akonoM «O06 oOpa3zoBanuu B Poccuiickoit deneparnuny,
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu o KylbType, 00pa3oBaHUU U OMOIMOTEYHOM JETIe;
nocraHoBieHusiMu  [IpaButensctBa Poccuiickoir ®Denepanuu, ONpPEneSOMIUMU  Pa3BUTHE




KyJbTYpPbl; PYKOBOJSIIMMH JOKYMEHTaMH BBIIIECTOSIIIUX OPTaHOB MO BOIpPOcaM OMOIMOTEUHOM
paboThI; MpaBUJIaAMH OpraHU3alUU OMOIMOTEYHOTO TPY/a, yueTa, MHBEHTapHU3alllu.

1.6. 3aBenyromuii OMOJIMOTEKON PYKOBOJCTBYETCS Takke YcTaBoM U [IpaBuiamMu BHYTPEHHETO
TPYAOBOTO PaCIOPsIKa, HACTOALICH JOKHOCTHOW MHCTPYKIMEH, TpeOOBaHUAMU OXPaHBI TPyAa U
noxapHort 6e3omacHoctu, CII 2.4.3648-20 «CaHUTapHO-3IUACMHOJIOTHYECKHE TPEOOBAHHUS K
OpTraHU3aAIUSAM BOCIIUTAHUS U O0YUYEHUS, OTABIXA U 03JI0POBIICHHUS JIETEH M MOJIOACIKI .

1.7. 3aBenytonuii OMOINOTEKON JOMHKEH 3HATD:

* 3aKoHOJaTeNnbcTBO Poccuiickoit denepanuu 06 06pazoBaHUM 1 OMOIUOTEYHOM JIEIie;

*  PYKOBOJSIINE JOKYMEHTHI BBIIIECTOSIIMX OPraHOB MO BOIIPOcaM OUOIMOTEUHOM paboThI;

* mnocraHoBieHus [IpaBurenscrtBa Poccuiickoir ®denepauuu, ONPEAEIAIOIIME pPa3BUTHE
KYJbTYPBL;

* TMPUOPUTETHBIC HAIMPABJICHUS Pa3BUTHSI 00pa30BaTENbHOW CHCTEMBI Poccuiickoii
denepanuu;

* CoACpKAHWE XYMOXKCCTBCHHOW, HAyYHO-TIONMYJIIPHOW JIUTEPATypPhl, TEPUOTHUECKUX
W3JIaHWI, HaXOAAIIUXCS B OMOIHOTeYHOM (hOHJIE 00111e00pa30BaTEIHLHOTO YUPESIKICHHUS;

* TEOPHIO U MPAKTUKY OMOIMOTEYHOTO JIeNa;

*  OCHOBBI OMOJMOTEKOBEICHUS U OuOIHorpaduy,

*  OCHOBBI TPYJOBOTO 3aKOHO/IATEIHCTBA, OPTAHU3AINH TPY/IA;

*  OCHOBBI SKOHOMHKH U YIIPaBJICHUS OMOIMOTEUHBIM JIEJIOM: OTEYECTBEHHBIE U 3apyOeKHbBIE
JIOCTH>KCHHS] B COOTBETCTBYIOIICH 001aCTH 3HAHUM;

*  TEXHOJOTHIO OMOTMOTEYHBIX MPOIIECCOB,;

*  MEXaHW3aIMIO U aBTOMATU3AINI0 OUOIMOTEUHBIX MPOIECCOB;

*  METOAMKY IpoBeneHus o6ecen, GopMbl U METOABI IPOBEACHMS KOH(EpPEHIHii, BHICTABOK;

*  COBpPCMCHHBIC UH(OPMAITMOHHO-KOMMYHHKAITHOHHBIC TEXHOJIOTHH (TeKCTOBBIE
PEIaKTOPBI, DJIEKTPOHHbIE TaONMIIBI, MPOTPAMMbI CO3JaHUs Mpe3eHTAlM, pa3InYHbIe
WH(OPMAIMOHHBIE CUCTEMBbl aBTOMATH3alUU OMOIMOTEYHOU NEATENHHOCTH), MPUHITUIIBI
paboTel B cetu MHTEpHET, MPUEMBI HCIIOJIB30BAHUS MYJIbTUMEIUUHOTO 000pYAOBaHUS H
BEJICHHS DJIEKTPOHHOTO IOKYMEHTO000pOTa;

* cHcTeMy Kiaccupukanuu HHOOPMAIIUY U TIPABHUJIa COCTABJIICHUS KaTaJIOTOB;

*  MOPSIIOK COCTABIEHUS OTYETHOCTH O paboTe OHMOIMOTEKH;

* TMpaBWia [0 OXpaHe TpyJAa, TOXKapHOH Oe30MacHOCTH, TMOPSAOK JAEHCTBHM  IpH
BO3HUKHOBEHHUH TOXKapa.

1.8. 3aBeayromuii HIKOJIbHOM OMONINOTEKOM TOJIKEH MPONTH 00yUYeHHE U UMETh HaBbIKU OKa3aHUS
MepBOM MOMOIIIH, 3HATH MOPSIOK ACUCTBUN B Clydyae Ype3BBIYANHOW CUTyallud U IBaKyalllHd B
0011e00pa30BaTEILHOM YUPEXKICHUU.

2. OyHKUMH

OCHOBHBIMU HalNpaBJICHUSIMH JIESITEIbHOCTH 3aBEYIONICH OUOIMOTEKON SBISIOTCA:

2.1. Opranuzanus paboThl MIKOJbHOM OMOIMOTEKH Kak 00pa3oBaTeabHOro, HHGOPMAIMOHHOTO U
KyJIbTYPHOTO YUPEKICHUS.

2.2. NUudopmarmonHoe obecrnieueHrne y4eOHO-BOCIIUTATEILHOMN ACSITEIPHOCTH B IITKOJIE.

2.3. ®opmupoBanue 6ubIUOoTEYHOTO (POHAA.

2.4. Yaer 6ubnumoreunoro ¢oHAa ¥ 00ECIICYCHUST YCTAHOBICHHONW OTYETHOCTH.

3. 10/12KHOCTHBIE 00513aHHOCTH

3aBenytomias OMOIMOTEKON BBIMOJIHSET CAEIYIOINE JOHKHOCTHBIE 005S3aHHOCTH:

3.1. Oprammsyer pabory OMONMOTEKHM  IIKOJBL,  (GopMHpOBaHWE, O0OpabOTKy W
CHCTEMaTH3UPOBAaHHOE XpaHEeHHE OMOINOTEYHOroO (POoHAA.

3.2. Pa3zpabateiBaeT u kKoppektupyet [lonoxxenue o 6mbnuoreke mkoisl, [IpaBuia monas30BaHuUs
OMOIMOTEKON, MOHKHOCTHBIE WHCTPYKLIHMU COTPYIHUKOB OMONMOTEKH, IJIaHBI U OTYETHl B
COOTBETCTBHUH C IJIAHOM y4€OHO-BOCITUTATEIHLHON paOOTHI MIKOJIBI, TpaduK paboThl U pacucaHue
paboThl OMONMMOTEKH; MPENOCTABISAET MX Ha YTBEP)KICHHE AUPEKTOpY 00I1e00pa3oBaTeIbHOTO




YUPEXKICHUSI.

3.3. CocraBisieT KaTaJord, KapTOTEKH, YKa3aTelld, TEeMAaTUYECKHE CIICKH U 0030pbI JTUTEPATYPHI.
3.4. O6cmykuBaeT 00ydJaromuXxcs ¥ paOOTHUKOB IIKOJIbI HA aDOHEMEHTEe, OPTaHU3yeT U TPOBOIUT
CBSI3aHHYIO C 3TUM HH()OPMAIIMOHHYIO paboTy (BBICTABKH, BUTPUHBI U APYTHE MEPOIPHUATHUS 10
[poraran/ie KHUTH), OCYIIECTBISET MOAO0p JIUTepaTyphl [0 3asBKaM YUTaTeNeH.

3.5. Pa3BuBaer mH(popmManmoHHO-OMOIHOrpaduUecKyt0 rpaMOTHOCTh IE€aroroB M yYeHHKOB B
pamMKax KOHCYJIbTallUi WIN CHEIUAIbHO OPTaHW30BaHHBIX 3aHATUH.

3.6. Bener yuet paboTbl OMOIUOTEKHU U MPEJICTABIISAET YCTAHOBIEHHYIO OTYETHOCTb.

3.7. [Ipunumaet KHUXKHBIE (DOH/BI HA OTBETCTBEHHOE XPAaHEHHE IO aKTy M Pa30BbIM JIOKyMEHTaM
U BEIET COOTBETCTBYIOLIMH y4YeT, Y4acTBYeT B MHBEHTAPHU3alUU KHW)KHBIX (DOHJOB, CIHCAHUH
yCTapeBlIei U BETXOU JIUTEepaTyphl 0 YCTAHOBICHHBIM IIPaBUJIaM U HOPMaM.

3.8. IlpuHMMaeT B YCTaHOBJIEHHOM IOpPAIKE MEpbl K BO3MEUICHHIO YIIepOa, MPUUYUHEHHOTO
KHIDKHOMY ¥ HHBIM (poHgaM OMOIMOTEKHM MO BUHE uyMTaresiel (ToJib30BaTeliell) M B CBS3H C
HEJIOCTayel, yTpaToOl WM MOpYEH KHUT.

3.9. CnocoOCTBYET MPOABMKEHUIO JIYUIIMX OOPa3IoB JTOKYMEHTOB, MH(POpPMAIUU C MOMOIIBIO
TEMaTUYECKHUX MOAOOPOK, KHIKHBIX BBICTABOK, CTEHJIOB, YTOJIKOB HH(POPMAIUH.

3.10. Hcmomp3yer B paboTe TEXHHYECKHE W HWHGOPMAIMOHHBIE CPEACTBA, HOBBIC
UH(POPMALIMOHHBIE TEXHOJIOTHH.

3.11. OtBeyvaeT 3a 3cTeTHKY OPOpMIICHUST OMOIMOTEYHOTO ITOMEIIECHHUS.

3.12. Opranu3yeT COBMECTHO C MEAAarOrHYECKUM KOJUIEKTHBOM DPAa3HOCTOPOHHIOID MAacCOBYIO
paboTy ¢ yyamuMucs Mo Mpomnaraiie KHUIH.

3.13. VYcraHaBnmuBaeT ® TOANCPKHBACT CBSI3W C JPYTUMH OHOJIMOTEKaMH, OpTraHU3YeT
MeKOUOIMOTEUHbII OOMEH.

3.14. OdopmitsieT OAMMCKY IIKOJIBI Ha IEPUOJUUECKUE U3IaHUS U KOHTPOJIHMPYET MX JTOCTABKY.
3.15. [IpuarMaet Mepbl K 00ecnedeHn0 OMOINOTEKH HEOOXOAUMBIM 000PYI0OBaHHEM.

3.16. Opranusyer uuTarenbckue KOH(EpEeHLMH, JIUTEepaTypHble Beuepa M JAPYyrde MacCOBBIE
MEPOTIPUSITHSL.

3.17. CobaroaeT mpaBuiia 1o oxpaHe TpyJa M MOKapHOH O€30MaCHOCTH, CIEIUT 3a HaJUIeXkKalluM
CaHUTApPHBIM COCTOSIHUEM NOMEIEHUH U (POHA0B OMOINOTEKH.

3.18. OOecnieunBaeT CBOEBpPEMEHHOE COCTABIICHUE, YTBEPXKJICHHE U MPEIOCTaBIEHHE OTYETHOMN
JOKYMEHTAIUH.

3.19. CobnroiaeT 3THYECKHE HOPMBI TTOBEICHUS B 00111€00pa30BaTeIbHOM YUPEKICHUH.

3.20. Ocy1iecTBIIsIET CBA3b C POTUTENSIMH 00yJaromuxcs (MM UX 3aKOHHBIMU TIPECTaBUTEIISIMHA)
U 10 MPUTJIAIICHUIO KJIACCHBIX PYKOBOJMTENEH MOCEIIaeT pOIUTEIbCKUE COOpaHus.

3.21. ToBeImIaeT cBOO KBATM(DHUKAIMIO ¥ MPOPECCHOHATBHOE MacTePCTBO.

4. IIpaBa

3aBenyrolas OUOIMOTEKON HMEET IPaBo:

4.1. laBaTh 0Osi3aTenbHBIC IJIs1 MCIIOTHEHUS yKa3aHUs OOyJaronuMcs U pabOTHHUKAM IITKOJIBI TIO
BOIIPOCAM, KacaloUIMMCsl COOJIIOICHHSI TPABUJI MOJIb30BAaHMS OMOIMOTEYHBIMU (OHIAMHU.

4.2. KoHTpomMpoBaTh W HAMpPaBIATH PadOTy yOOpIIMKa CIYKEOHBIX MMOMEIEHHH U padovero mo
00CITy’)KHBaHUIO K TEKYIIEMY PEMOHTY 3/1aHUil, COOpPYKEHUH U 00OpYIOBaHUS B MOMELICHUAX
OMOINOTEKH.

4.3. YuacTBOBaTh C IpPaBOM COBEUIATEIbHOIO rojoca B 3acefqaHusax Ilemarormueckoro coeTa
0011e00pa30BaTEIBLHOTO YUPEKICHHUS.

4.4. TlpuBnekaTb K JUCHUIUIMHAPHOM OTBETCTBEHHOCTH OOYyYalOIIMXCS 3a MPOCTYIKH,
N€30praHu3ylone y4eOHO-BOCIIUTATENbHYIO JI€ATEIbHOCTh, B TOPSJAKE, YCTaHOBJIEHHOM
[TpaBriiaMu 0 MOOLIPEHUAX U B3BICKAHUAX.

4.5. Ha 3amuty npodeccroHaqbHON YeCTH U IOCTOMHCTBA.

4.6. Ha npencraBiieHre K pa3InyHbIM (pOpMaM MOOLIPEHUs, HarpajaM 1 3HaKaM OTIHYuS,
MPElyCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHuUs U KYJIbTYpPHI.

4.7. I1oBbIIaTh CBOIO KBATH(PHUKAIHIO.




5. OTBeTCTBEHHOCTH

5.1. 3a HeucnoJHEHUE WM HEHaJUIeXKalllee UCIOJHEHHE 0e3 YBaXKUTEIbHBIX NPUYMH YCTaBa U
[IpaBun BHYTPEHHETO TPYAOBOIO pACIOpPSAIKa IIKOJbI, 3aKOHHBIX PAaCHOPSDKEHUI TUpeKTopa
HIKOJIbl ¥ MHBIX JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB, TOJUKHOCTHBIX 00SI3aHHOCTEH, YCTaHOBJIEHHBIX
HACTOALIEH JOHDKHOCTHOW MHCTPYKIUEH, B TOM YHCIIE€ 3@ HE HCIIOJIb30BAHUE MPEJOCTABICHHBIX
npaB, 3aBefyrolas OWOIMOTEKON HeceT IUCLUUIUIMHAPHYIO OTBETCTBEHHOCTh B IOpsAIKE,
OIIPEEIEHHOM TPYOBBIM 3aKOHO/1ATEIbCTBOM.

5.2. 3a mpuMeHeHue, B TOM YHCJIEe OJAHOKPATHOE, METO/I0B BOCIIUTAHUS, CBSI3aHHBIX ¢ (HU3HMUECKUM
U TCUXWYECKMM HAaCWJIMEM HaJ JIMYHOCTBIO OO0ydyaromerocs, OuOimoTrekapb MOXKeT ObITh
OCBOOOXKJIEH OT 3aHMMAaeMOW JIOJDKHOCTM B COOTBETCTBUU € TpyJOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoit  @enepanyy. YBOJBHEHME 3a JAaHHBIM IPOCTYIOK HE SBJISETCA MEpOH
JUCLUIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3aBenyromas OMONMOTEKOH HECET MOJHYI0 MaTepUAIbHYI0 OTBETCTBEHHOCTh B Ciydae
HE/OoCTa4yM, yTpaTbl WJIM HOPYM KHUT, MPUHATBIX HA XpaHEHHE HAa OCHOBAHUU HMUCbMEHHOTO
JIOTOBOpA O MOJIHOW MaTepHabHONW OTBETCTBEHHOCTH, €CIIM HE JOKAXKET, YTO yIIepd MpUYMHEH He
IO €€ BUHE.

5.4. 3a HapymeHne MpaBuII MOKAPHOH 0E30MAaCHOCTH, OXPaHbI TPY/1a, CAHUTAPHO-TUTHEHUIECKUX
npaBui paboThl OMOJIMOTEKH 3aBeAYIOIIMHA OMOIMOTEKOH NpuBJIeKaeTcs K aIMUHUCTPATUBHOMN
OTBETCTBEHHOCTH B TOPSAKE W B  CllydasX, MPEAyCMOTPEHHBIX aJMUHUCTPATHUBHBIM
3aKkoHoJiaTenbcTBOM Poccuiickoit denepanum.

6. BzanmootHomenusi. CBSI3M 10 JOJ:KHOCTH

3aBenyromias OMOIMOTEKOM

6.1. PaGoraer mo rpaduky, cocTaBieHHOMY wucxoas u3 40-uacoBoii paboueil Hemenu u
YTBEPKACHHOMY AMPEKTOPOM IIKOJIBI MO IPEICTABICHUIO 3aMECTUTEN IUPEKTOpA IIKOJBI IO
y4e0HO-BOCIIUTATENbHOM padoTe.

6.2. [Tonmy4aeT OT AMPEKTOpA IIKOJIBI U €ro 3aMecTuTeNell nHpOopMalMI0 HOPMATUBHO-TIPABOBOTO
Y OpraHU3al[MOHHO-METOAMUYECKOT0 XapaKTepa, 3HAKOMHUTCS O]l PaclUCKy ¢ COOTBETCTBYIOIIMMHU
JIOKYMEHTaMH.

6.3. CaMOCTOATENBHO IUIAHUPYET CBOIO pabOTy Ha KaXKIbli yuyeOHBINH roJ U KaXAYyI y4eOHYIO
4ETBEPTh.

6.4. BzanMonieiicTByeT C OpraHu3alMsMd IO  BOIpPOCaM  TpUEMa-CAadyd  MakyJaTypel,
MOJTrOTABIUBACT K CAaye CIIMCAHHYIO JINTepaTypy

6.5. YcraHaBiIMBaeT U MOAICPKUBACT CBSI3U C IICHTPATM30BAHHBIMHA OMOIHMOTEYHBIMU CHCTEMaMH,
IPOBOJUT COBMECTHYIO PabOTy € IETCKUMHU OMOIMOTEKaMH.

6.6. PaboTaeT B TECHOM KOHTAaKT€ C YYHTEISIMH, POTUTEISIMH OOydarommxcs (JHIamu, WX
3aMEHSIONIMMH); CUCTEMAaTHYeCKH OOMEeHHMBaeTcss HHPpOpMalueil mo BorpocaM, BXOSIIUM B €ro
KOMIIETEHIIHIO, C aAMUHHUCTpAIe U eAarornyeCKuMu pabOTHUKAMHM LIKOJIBI.

6.7. InopmupyeT IupeKTopa MKOJIbl (IPU OTCYTCTBUU — MHOE JIOJDKHOCTHOE JIMIO) O (akTe
BO3HUKHOBEHUSI TPYNIOBBIX WH()EKIIMOHHBIX M HEWH(EKIMOHHBIX 3a00JIeBaHWM, aBapHWHBIX
cuTyauuii B paboTe cHUCTEeM DIIEKTPOCHAOXKEHHUs, TEIUIOCHAOXKEHHs, BOJOCHAOKEHUS,
BOJOOTBE/IEHNUS, KOTOPbIE CO3JAl0T YIPO3y BOSHUKHOBEHHUS U paCIpOCTpaHEHUsI HH(PEKIMOHHBIX
3a00JIeBaHUI U OTpaBIICHUH.

Hondicnocmuyto uncmpyKyuro paspabomai: / /

C dondcHocmuoU UHCMPYKYUell O3HAKOMIEH (@), 00UH IK3EMNJIAP NOJAYYUL (A) HA PYKU.
«_» 20 1. / /
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